Microsoft Office  OneNote 2007
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Microsoft e« Office OneNote e 2007 is a digital
notebook that provides a flexible way to

gather and organize your notes and

information, powerful search capabilities so

you can find what youbre | ooki
and easy -to -use shared notebooks for teams
to work together effectively.
Gather Your Notes and Information
in One Place
Be more prepared and make better decisions by *
keeping your important information at your
fingertips.
e Store all your notes and information
in one location.
Gather typed notes , Web research, your
pictures, digital handwritten notes, your audio

and video recordings, and information from
other programs & all in one place.
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Gather almost any type of information in Office OneNote 2007 &
including text, a udio, video, graphics, and more.

www.microsoft.com/office/onenote

Help p rotect intellectual property.

Q{f?e Pnghote q2|9q7 Cath)ny;lt,ically saves
an

creates backups of your notebooks
you d o n ldave to worry about losing your
notes and important information stored in
Office OneNote 2007 .
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Capture and capitalize on the details and
dynamics of meetings.

A living repository of meeting notes taken in

Office OneNote 2007 helps teams refer to

and take advantage of group knowledge and
brainstorming sessions, and always be aware

of takeawa ys and next steps.

Rely on more accurate, complete
information

Catch all the details  of meetings and

phone calls (with consent) by synchronizing
typed or handwritten notes with audio and
video recordings.

Sync hronize  mobile devices with OneNote.

Stay productive while away from your

computer :V iew notes and information from

Office OneNote 2007 on your Microsoft Windows
Mobile o7 powered device. Capture information

on your Smartphone or Pocket PC  (including
voice recordings and pictures) and  easily

transfe r it to Office OneNote 2007 .

Link information in Office OneNote 2007 to

business systems.
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Help r educe data -entry errors , eliminate wasted

time , and make valuable information available
by linking Office OneNote 2007 to your

Organize information flexibly.

A new navigation pane with drag -and-drop

companyds cust ome managerheatt i o n s Runcgonality make s iteasyto arrange and

(CRM) and other business systems.
application programming interface (
a smooth transfer.

Share information
2007 and other Microsoft Office system
programs

Copy, paste, or print information
other Microsoft Office s  ystem programs

including Microsoft Office  Word, Microsoft Office
PowerPoint @, and Microsoft Office Outlook . Use

Office OneNote 2007 drawing tools and tables
to annotate and format information as you
see fit.

Drag -and -dr op functionality helps you organize your
notebooks quickly.

nd What YouorkordQuzklyi ng

Find what you need quickly to get better results
faster and drive more value from your information

Find what you need.

Use i mproved search features with op tical
character recognition  (OCR) to search for

information where you coul dn,éntludinge f or e

text in scanned documents and pictures. You
can also search for  spoken words in audio
recordings. Office OneNote 2007 continually
indexes your information  , giving you quick

access to the info rmation that help s you make

better decisions.

www.microsoft.com/office/onenote

A full export
API) enables

between Office OneNote

from and into

rearrange notes. By adding hyperlinks to other
pages in your n otebook , you can quickly find
content relevant to the task at hand.

Office OneNote 2007 and Office Outlook
2007 : better together

Two -way synchronization between Office

OneNote 2 007 and Office Outlook 2007 means
that tasks created in Office OneNote 2007 are

kept up to date in  your Outlook task list . You
can also | ink notes and other information to
specific Outlook contacts or meetings to help
you better prepare  for meetings and recall
information more easily.

Know whatdés important.

Highlight importantid  eas or actions in your
notes with note flags. Note flags can be
customized to indicate level of priority or type

of idea or task, and can even be sent to Outlook
task lists.



